MANNERS  IN  BUSINESS 

By  ELIZABETH  GREGG  MacGIBBON 

Of  the  many  girU  already  in  bnaineaa  and  of  the  many  thotuanda  who 
enter  each  year — ^which  will  find  sncceM? 

Only  those  «oho  knoto  the  fine  points  of  the  game.  Only  those  teho  know 
that  the  business  world  has  a  code  of  bdumior  that  they  should  follow. 

Here  is  a  book  that  explains  that  code.  Price  $1.50 

THE  SECRETARY’S  HANDBOOK 

A  Manual  of  Correct  Usage 
By  Sabah  A.  Taintoi  and  Kati  M.  Momto 

NEWENLARGEDREVISED-EDITION 

Secretaries  themselves  instigated  this  new,  enlarged  edition  of  this  an* 
thoritative  Handbook,  which  was  written  especially  for  them.  After  the 
first  edition  appeared,  the  authors  received  nuny  letters  concerning  prob¬ 
lems  for  which  secretaries  conld  find  no  solution  in  available  te^books. 
These  perplexing  problems  are  all  dealt  with  in  the  new  Handbook. 

More  than  70,000  secretaries  are  using  this  Handbook.  At  a  new  low  price. 

Now  $2.50 

I  Order  from  your  bookstore  or  the  nearest  office  of 

THE  MACMILLAN  COMPANY 

NEW  YORK  ATLANTA  BOSTON  CHICAGO 

DALLAS  SAN  FRANCISCO 


Will  You  Be  In  Portland 

IN  JUNE? 

Plan  your  vacation  so  that  you  can  meet  your  colleagues 
and  have  a  part  in  the  Annual  Meeting 
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A  GREETING 

From  Frank  W.  Ballou, 
SupcritilcnJeul  of  Schools,  W ashington,  D.  C. 


AS  Superintendent  of  Schools  in 
the  District  of  Coluinhia,  I  extend 
my  congratulations  to  the  National 
Association  of  School  Secretaries 
upon  the  success  which  it  has 
achieved  in  organizing  such  a  pro¬ 
gressive  inoveinent  among  the  school 
secretaries  and  clerks  throughout 
the  United  States.  The  fact  that 
this  organization  has  secured  such 
a  large  memhership  of  interested 
secretaries  to  organize  themselves 
into  a  National  Association,  is  a 
tribute  to  the  leadership  of  those  in 
charge  of  the  undertaking. 

The  development  of  this  organi¬ 


zation  is  evidence  that  secretaries 
are  accepting  the  increased  responsi¬ 
bilities  of  their  positions  in  a  pro¬ 
fessional  spirit. 

The  beginning  of  the  publication 
of  a  news  bulletin  this  year,  as  a 
means  of  keeping  members  in  touch 
with  one  another,  will  afford  an  oji- 
portunity  for  the  exchange  of  ideas 
relating  to  the  duties  of  school  sec¬ 
retaries  and  also  serve  as  a  means 
of  more  frequent  contact. 

The  National  Association  of 
School  Secretaries  has  my  best 
wishes  for  success. 


EDITOR’S  CORNER 


The  Christeniiiff — It  lias  lurn  dc- 
creed  that  our  hulletin  is  to  1)C 
named  “The  National  Secre¬ 
tary.”  Tlie  majority  of  those  from 
whom  I  have  lieard  selected  it  as 
their  choice.  My  only  hope  is  tliat 
the  name,  and  the  magazine  it  rep¬ 
resents,  may  grow  to  mean  more 
and  more  as  the  years  go  hy  and 
that  it  will  he  of  value  in  bringing 
us  chtser  together. 

♦  ♦  ♦ 

I  should  like  to  thank  all  of  those 
who  have  written  me  expressing  ap- 
jireciation  of  and  congratulations  on 
the  first  issue.  It  is  indeed  gratify¬ 
ing  to  know  that  it  was  enjoyed  and 
makes  assembling  and  working  on  it 
seem  so  much  more  worthwhile. 
Your  letters  have  encouraged  me  to 
make  every  possible  effort  to  have 
the  hulletin  one  of  which  you  can  he 
proud.  I  promise  to  do  my  part. 
Will  you  help  me  hy  sending  your 
ideas  and  material  ?  ^lore  news  was 
received  for  this  issue  than  for  the 
previous  one,  so  that  I  am  trusting 
that  the  spirit  of  contributing  will 
gain  momentum.  Every  one,  every 
jdace,  is  interested  in  what  YOU  are 
doing. 


IMPORTANT  ANNOUNCE. 
MENT  FROM  THE  ELEC- 
TION  COMMITTEE 

HEAR  YE  !  HEAR  YE  !  The 
Constitution  of  the  National  Associ¬ 
ation  of  School  Secretaries  provides 
“that  the  President,  Recording  Sec¬ 
retary,  Treasurer  and  two  of  the 
members  at  large  shall  he  nominated 
in  the  even  numbered  years.”  In 
order  to  comply  with  this  regulation 
it  becomes  necessary  to  hold  an  elec¬ 
tion  prior  to  the  annual  meeting. 
This  is  in  accordance  with  Article 
Four  of  the  By-Laws.  Members 
now  holding  the  offices  named  may 
be  nominated  for  re-election.  Elec¬ 
tion  shall  be  by  regular  ballot.  A 
majority  of  all  votes  cast  shall  be 
necessary  for  election. 


•All  members  are  reipiested  to  pre¬ 
sent  the  names  of  desirable  crunli- 
dates  who  would  lie  willing  t<i  serve, 
to  the  Chairman  of  the  Elections 
Committee  hy  .l/(iy  S.  1^36.  It  is 
suggested  that  memliers  in  a  given 
city  or  town  meet  together  to  deter¬ 
mine  upon  the  names  of  (lualilied 
candidates  from  their  local  group  to 
pl.Tce  before  the  committee  In 
cities  or  towns  represented  by  t  sin¬ 
gle  meml)er,  it  is  left  to  the  <hscre- 
tion  of  the  member. 

I'pon  the  receipt  of  these  lists, 
careful  consideration  will  be  given 
the  (|ualifications  of  all  candnlates 
by  the  Elections  Committee.  NiMiii- 
nations  of  two  candidates  for  each 
office  to  be  filled  will  be  made  in 
writing  and  mailed  to  each  member 
of  the  organization  by  May  l.s, 
1936.  Names  of  other  candidates 
may  be  written  in.  All  ballots  shall 
he  completed  and  returned  to  the 
Chairman  by  June  l.S.  1036.  .\n  an¬ 
nouncement  of  the  results  of  the 
election  will  be  made  at  the  animal 
meeting  of  the  .Association  tt>  he 
held  in  Portland,  at  which  time  the 
newly  elected  officers  shall  he  in¬ 
stalled. 

Evelyn  Knoff,  Chairiiian. 

Election  Committee, 
Board  of  Education. 

San  Antonio,  Texas. 


ALL  ABOARD  SECRETARY 
SPECIAL! 

One  ^  for  a  Year’s  Membership 

The  Secretarial  .\ssociation  has 
done  and  is  now  doing  a  great  deal 
for  the  professional  advancement  of 
its  members  as  well  as  securing  for 
our  group  recognition  from  other 
educational  groups.  Now  it  is  up  to 
you  to  keep  this  good  work  going. 
You  must  do  your  part  by  securing 
a  National  Secretarial  .Association 
membership  ticket  during  this  drive 
and  thus  help  as  well  as  share  in  the 
benefits. 

By  unity  of  purpose  we  share 
with  each  other  our  common  e.x- 
periences.  The  exchange  of  tliese 
experiences  and  ideas  is  boinul  to 


iiKTiiise  our  knowledge  and  under¬ 
standing  of  our  individual  responsi- 
liilities  and  at  tlie  same  time  keep  us 
aware  of  our  nation-wide  problems. 
Ily  meeting  and  discussing  different 
j)liases  of  education  other  than  those 
in  which  we  are  immediately  en¬ 
gaged  we  will  broaden  our  view¬ 
point.  Statistics  show  that  cities 
an<l  States  where  ])rofessional  organ- 
i/atifitis  are  the  strongest  have  best 
maintained  their  educational  stand¬ 
ards.  including  salaries,  tenure,  re¬ 
tirement,  etc. 

Menil)ershi]j  is  the  foundation  of 
the  structure  upon  which  our  organ¬ 
ization  is  to  build;  so,  join  while 
op]Mirtunity  is  knocking  at  your 
dor>r  When  you  recognize  that  our 
future  rests  in  unity  of  action  and 
purpose  you  will  not  say  “Can  I 
Ai  roRi)  TO  Join?”  hut,  “Can  I  Af- 
FoRii  XoT  TO  Join?” 

P)i  i.i.K  Ki'kiiny,  Chairman. 

Mem  hershi  p  C  am  m  it  tee. 

THE  PRESIDENT’S 
MESSAGE 

Judging  from  the  many  comments 
received,  you  enjoyed  the  first  is¬ 
sue  of  Thk  National  Secretary. 
To  all  those  who  helped  assemble 
the  iiajier  we  extend  our  a]ipreciation 
for  launching  what  we  1io]K‘  will 
devilop  into  a  very  worthwhile  pub¬ 
lication  for  the  School  Secretaries 
throughout  the  United  States.  This 
is  y<»ur  medium  of  exchange.  Make 
it  function  for  you. 

In  order  to  maintain  the  cost  of 
this  publication  we  are  soliciting 
high  graile  adverti.sing  of  a  national 
nature.  Please  help  us  in  our  effort 
to  secure  advertisements — one  quar¬ 
ter  of  a  page,  size  4l4x2j4.  's  $10 
an  issue.  This  publication  goes  to 
one  thousand  school  secretaries  and 
is  read  by  thousands  of  superin- 
temlents  and  principals  throughout 
the  country.  Patronize  our  adverT 
tiser^  and  he  sure  to  mention  The 
National  Secretary  in  order  that 
they  may  have  some  concrete  way 
of  knowing  that  their  advertisement 
paid. 


Let  us  now  turn  our  attention  to 
our  meeting  in  Portland,  Oregon,  at 
the  time  of  the  National  Education 
Association  Convention.  On  June 
30th,  at  one  o’clock,  we  are  having 
a  luncheon  meeting  which  will  be 
the  occasion  for  an  excellent  pro¬ 
gram  and  oiiportunity  for  friendly 
intercourse.  The  Honorable  Gerald 
P.  Nye,  United  States  Senator  from 
'Nortli  Dakota  and  Chairman  of  the 
Senate  Munitions  Committee,  will 
address  our  meeting.  We  are  in¬ 
deed  fortunate  to  have  a  speaker 
who  has  gained  international  re¬ 
nown  for  the  great  service  he  is 
rendering  to  the  peojde  of  America. 
As  you  know.  Senator  Nye  ad¬ 
dressed  our  Eastern  States  meeting 
in  February.  He  made  such  a 
sidendid  address,  giving  facts  of 
such  vital  interest  to  each  and  every 
one  of  us.  that  he  held  his  audience 
spellbound.  When  we  learned  that 
Senator  Nye  was  scheduled  to  speak 
in  Portland  near  the  time  of  our 
meeting  we  requested  him  to  ad¬ 
dress  our  luncheon  meeting.  Dr. 
Ereilerick  Hunter,  Chancellor  of 
I*?ducation  for  the  State  of  Oregon 
has  assured  us,  that  if  it  is  at  all 
Iiossihle,  he  will  extend  greetings 
from  Oregon  and  present  Senator 
Nye.  We  have  invited  Dr.  Alex¬ 
ander  J.  Stoildard,  Superintendent 
of  Schools  in  Providence,  Rhode 
I.sland,  to  address  our  meeting, 
knowing  that  from  his  experience 
as  Superintendent  of  Schools,  as 
well  as  from  his  broader  experience 
as  President  of  the  Department  of 
Superintendence  in  1935,  he  will 
have  a  message  helpful  to  us  as 
individuals  as  well  as  profitable  to 
our  National  Association.  We  do 
hope  Dr.  Stoddard  will  see  his  way 
clear  to  accept  our  invitation. 

On  July  1st,  we  are  having  a 
Round  Table  Discussion  on  the 
Internal  Administration  of  our  Na¬ 
tional  Association.  Topics  on  Mem¬ 
bership,  Finances,  Delegates,  Meet¬ 
ings,  and  f)ur  National  Publication 
will  he  fliscussed  by  our  members. 
Open  discussion  from  the  floor  will 
follow.  We  feel  tliat  the  future  of 
our  Association  can  he  materially 


improved  by  the  ideas  that  will  grow 
out  of  this  discussion.  Come  pre¬ 
pared  to  give  us  the  heuelit  of  your 
suggestions. 

For  further  details  about  these 
meetings  consult  the  Program  of  the 
X.IC.A.  Watch  your  papers  for  an 
announcement  of  a  broadcast  of  our 
luncheon  meeting. 

Invite  your  ])rinci])als  and  super¬ 
intendents  to  attend  our  luncheon, 
become  better  ac(|uainted  with  our 
Association  and  share  with  us  our 
e.xcellent  program. 

When  we  consider  the  Portland 
meeting  we  are  concerned  about  the 
representation  we  will  have  from 
the  various  states.  We  do  wish  it 
were  jwssihle  for  every  state  to  he 
represented.  If  we  should  feel  our 
treasury  on  May  1st  warrants  pro¬ 
rating  a  portion  of  the  funds  to  help 
])ay  the  ex])enses  of  delegates,  it 
woidd  only  he  possible  to  pay  a 
small  part  of  the  total  cost.  What 
are  you  doing  to  make  it  jiossihle 
to  have  your  state  represented  ?  Los 
Angeles  is  giving  theater  benefits. 
Here  in  Philadelphia  we  are  giving 
a  card  party.  We  are  writing  to 
the  Superintendents  of  Schools  in 
all  cities  of  100,000  population  ask¬ 
ing  them  to  send  a  delegate.  We 
do  hope  many  will  respond  to  our 
refiuest.  We  are  counting  on  YOU 
to  see  to  it  that  your  state  is  repre¬ 
sented. 

Please  write  me  before  June  1st 
if  you  are  planning  to  attend  our 
Portland  meeting. 

The  Portland  Association  is  co¬ 
operating  splendidly  in  helping  to 
make  our  stay  both  beneficial  and 
enjoyable. 

He  sure  to  read  the  article  on 
Elections  contained  in  this  issue  of 
The  Nation.\l  Sf.cretary. 

I  do  wish  it  would  be  possible 
for  me  to  have  the  pleasure  of 
knowing  each  and  every  member  of 
our  .Association  personally.  I  sin¬ 
cerely  trust  that  it  will  he  my  privi¬ 
lege  to  greet  many  of  our  members 
in  Portland  this  summer.  To  those 


who  will  not  he  with  us  I  extend 
best  wishes  for  a  happy,  restful 
vacation.  Thank  you  for  your  share 
in  making  our  Association  function. 

Louise  Henderson, 

President. 


ABOUT  LOCAL  ORGANI- 
ZATIONS 

'file  results  to  date  of  the  (pies- 
tionnaires  .sent  out  iiKpuring  about 
local  organizations  have  been  sent 
in  by  Florence  Stul)bs  of  Denver 
who  acted  as  chairman  of  this  en¬ 
deavor.  'file  percentage  of  those  re¬ 
sponding  is  fairly  good  and  the  in¬ 
formation  of  value.  If  any  of  our 
members  from  whose  cities  returns 
have  not  been  made  can  further  tlie 
I)rocuring  of  this  data,  it  will  be 
much  appreciated. 

195  (|uestionnaires  were  .sent  to 
cities  of  50, (XK)  or  more  jiopulation. 

147  were  returned. 

1 1 1  replied  that  there  is  no  e.x- 
isting  organization 
24  replied  that  there  is  already 
an  organization 
8  are  interested  in  obtaining 
further  information 
4  are  a  part  of  other  existing 
organizations 

The  cities  having  existing  or¬ 
ganizations  are :  Los  Angeles,  Long 
Heach,  and  San  Diego,  Cal. ;  Den¬ 
ver,  Colo. ;  Washington,  D.  C. ;  Chi¬ 
cago,  Ill. ;  Boston  and  Somerville, 
Mass. ;  Detroit  and  Flint,  Mich. ; 
Minneapolis,  Minn.;  Irvington  and 
Camden,  N.  J.;  Cleveland,  .Akron, 
and  Dayton,  Ohio;  Philadelphia, 
Pa. ;  Richmond,  \’a. ;  Rochester, 
Xew  York  City,  and  HufTalo,  N.  Y. ; 
and  Portland,  Oregon. 

News  of  some  of  these  groups 
a|)]>ears  elsewhere  in  the  Bulletin 
and  the  Editor  would  appreciate  re¬ 
ceiving  a  great  deal  more  of  this 
kind  of  material  for  future  editions. 
It  is  the  sort  of  thing  we  are  all 
vitally  interested  in  and  knowing 
what  the  other  fellow  is  <loing 
brings  lots  of  ideas. 


MID-WINTER  MEETING 


'I'lie  February  ineetiujj,  about 
whicli  we  talked  iti  the  last  bulletin, 
was  a  very  successful  one,  well  at¬ 
tended,  and  a  source  of  ])leasnre  to 
all  those  who  found  it  possible  to  be 
present.  The  minutes  follow; 

The  J''astern  States  Convention  <jf 
the  National  Assixriation  of  School 
Secretaries  was  held  February  23, 
193t).  at  1:00  I’.M.  in  the  Dennis 
Hotel,  Atlantic  City,  New  Jersey, 
d'bere  were  appro.xiinately  eijjhty 
l)eople  ])resent  re])resentinjj  W’asb- 
inj^ton,  1).  C.,  Wibninfjton,  Del., 
Camden  and  Salem.  N.  J.,  Philadel¬ 
phia  and  Klizaheth  Town,  Pa. 

Prior  to  the  business  meetitif', 
the  ])resident,  ^liss  Louise  I  lender- 
son.  presented  Mr.  1).  Willard  Zahn. 
j)rincii)al  of  the  Parry  School,  Phil¬ 
adelphia.  who  save  an  interestins 
talk  on  sciieral  as])ects  to  make  life 
full  and  complete. 

The  ])resident  then  presented  I  lon- 
orahle  (lerald  P.  Xye,  Cnited  States 
Senator  from  North  Dakota,  who 
save  a  most  stirrins  address  on 
Neutrality.  He  emidiatically  reit¬ 
erated  his  belief  that  unless  profit 
is  removed  from  war,  the  citizenry 
ac(|uainted  with  the  facts,  and  lesis- 
lation  jiassed  to  insure  absolute  neu¬ 
trality,  there  can  he  no  escajic  from 
future  wars.  All  his  statements  are 
ha.sed  on  actual  facts  hrousht  out 
by  his  munitions  investisations.  The 
Senator  used  history  to  hack  his 
opinion  that  war  is  always  followed 
by  depression.  The  United  States 
is  at  the  present  time  recovering 
from  a  war-caused  depression  by 
sjKMiding  public  money  for  work 
jirojects,  including  strengthening  of 
the  navy,  and  incidentally  he  added 
that  today  more  money  is  being 
spent  on  national  defense  than  was 
sjK'iit  on  all  departments  of  the 
Government  in  1913. 

The  business  meeting  was  then 
called  to  order. 

Letters  of  greeting  and  best 
wishes  were  read  from  Sui)erin- 
tendents  of  ScIkkiIs  of  Camden, 
N.  J.,  Washington,  D.  C.,  Wilming¬ 
ton.  Del.,  and  Philadelphia,  Pa. 


Minutes  of  the  meeting  heltl  De¬ 
cember  8,  1935,  were  rea<l  and  aj)- 
proved. 

The  treasurer’s  report  was  read 
and  ajii^roved. 

Balance  on  hand  June 


30,  1935  $31().()8 

Received  265.(X) 

Total  Receipts  $581.08 
Expended:  201.10 


Balance  on  hand 

February  23,  1936  $37'f78 

'file  president  suggested  the  fol¬ 
lowing  ways  of  making  money  to 
help  defray  expenses  of  delegates  to 
the  Portland  meeting:  card  parties, 
movie  benefits,  theater  benefits,  etc. 

As  Mrs.  Haycraft,  editor  of  The 
National  Secretary,  could  not  he 
present,  ^liss  Carroll  of  Washing¬ 
ton  submitted  her  rejiort.  The  edi¬ 
tor  feels  that  we  should  get  started 
on  having  a  printed  bulletin  and  that 
advertising  is  a  serious  jiroject  to 
consider  at  this  time,  to  cover  the 
expenses  of  the  Bulletin.  It  is  sug¬ 
gested  that  members  solicit  ads 
from  Insurance  Companies.  Tour¬ 
ists  Companies,  Office  Supply  Com¬ 
panies,  etc.  Mrs.  Haycraft  e.xpressed 
her  appreciation  of  the  many  favor¬ 
able  comments  she  received. 

The  jiresident  announced  that  a 
(juestionnaire  had  been  sent  to  all 
cities  with  a  iiopulation  of  100,000 
or  more,  reipiesting  information 
about  the  IfK'al  group.  Letters  al¬ 
ready  have  been  received  reipiesting 
information  on  organizing  a  Iwal 
group. 

'file  membership  drive  is  still  on, 
and  our  goal  is  1,300  with  rejire- 
sentation  in  every  state. 

It  was  moved  and  seconded  that 
our  .\ss()ciation  become  affiliated 
with  the  National  Ivducation  .Asso¬ 
ciation  as  an  organization.  Carried. 

On  motion  the  meeting  adjourned. 

Lillian  A.  Pecori, 

Secretary. 


LISTENING  IN 


W’c  arc  happy  to  report  hits  of 
I  (lata  and  news  items  from  the  fol- 

j  lowinji  }'roui>s.  Henvever,  we  miss 

I  the  (.'levelaiid  Scltool  Clerks’  Fed- 

[  eration  and  the  Clerks  and  Sccre- 

'  taries  Association  of  the  Denver 

Irnhlic  Schools  who  were  repre¬ 
sented  last  issne.  We  can  consider 
onrselves  makinpj  progress  when  we 
have  new  groni»s  to  tell  ahont  each 
issue  hut  in  doing  so  we  don’t  want 
I  to  lose  the  old  ones.  We  can  make 

I  ])lenty  of  room  for  everybody.  May 

I  we  expect  you  next  time? 

San  Antonio,  Texas 

lAelyn  L.  KnofF,  a  memher  of 
the  ICxecutive  Committee,  reports 

ithat  there  is  no  organized  group  in 
San  .Antonio  hut  that  the  secretaries 
and  clerks  held  their  second  annual 
meeting  for  the  purpose  of  enrolling 
new  memhers  in  the  N,ational  .Asso¬ 
ciation  of  School  Secretaries  on 
March  17.  They  are  proud  of  the 
fact  that  represent.ation  of  Texas 
in  city  numhers  has  been  more  than 
dnuhled  since  last  year  as  re|)orted 
by  Mina  Burnett,  district  memher- 
shi]i  chairman. 

Cet  busy,  San  Antonio,  and  or¬ 
ganize  a  local  organization.  You’ve 
no  idea  how  much  more  interest  and 
lileasure  to  your  workers  it  will 
bring. 

Los  Angeles  Secretarial  Associ¬ 
ation 

Los  .Angeles  has  had  a  very,  very 
hu>y  spring  ])lanning  affairs  to  raise 
funds  to  .send  delegates  to  the  Port¬ 
land  C'onvention  and  their  deter¬ 
mination  in  attacking  this  project 
should  certainly  he  well  rewarded. 

I'ay  Bloonujuist  was  aitpointed 
chairman  of  the  “convention  fund” 
committee  which  j)lanne(l  a  series 
of  theater  i)arties  at  The  Gateway 
Pl.ivers  (.'hih.  This  is  an  organiza¬ 
tion  whose  id.ayers  are  all  profes- 
sion.al  and  which  has  a  little  theater 
se.'iting  one  hundrt'd  people.  The 
charge  for  an  evening  performance 


for  the  entire  house  is  $2.^.  and 
taking  three  consecutive  evenings 
further  reduces  the  charge  to  $22. .“iO. 
The  idea  is  to  sell  the  house  at  fifty 
cents  per  ticket  and  net  the  organ¬ 
ization  arranging  the  benefit  $2.“'. 
In  addition  the  theater  serves  cof¬ 
fee  after  the  performance. 

The  Association  selected  “Head¬ 
line  Hunters.”  Hostesses  were  ap¬ 
pointed  for  each  evening  to  greet  the 
guests  and  to  tcike  care  of  the  re¬ 
freshments — cookies  and  cake  fur¬ 
nished  by  the  girls  were  served  with 
the  coffee.  On  two  evenings  the 
tickets  were  sold  generally  and  on 
the  third  the  textbook  clerks  took 
over  the  entire  house. 

This  proved  a  delightful  means 
of  entertainment,  a  social  good  time 
for  all  who  attended,  and  made  a 
neat  sum  for  the  convention  fund. 
The  plan  worked  so  successfully 
that  two  more  nights  with  another 
play  have  been  hooked. 

The  group  is  also  planning  a 
series  of  card  jxirties.  It  looks  to 
me  as  though  Portland  can  e.xpect 
to  he  overwhelmed  in  June. 


Milwaukee,  Wisconsin 


From  Dorothy  R.  .Augustin,  an¬ 
other  memher  of  the  Executive 
Committee,  comes  word  that  the 
Milwaukee  school  secretaries  are 
making  plans  to  organize  a  hKal 
grou]).  .A  luncheon  was  held  at  the 
City  Chth  on  y\pril  18th  which  was 
the  initial  meeting  of  the  new  organ¬ 
ization,  whose  name  we  do  not  have. 
IClizaheth  Zimmerman,  membership 
chairman  for  the  national  organiza¬ 
tion.  made  the  jdans  and  is  working 
hard  for  the  cooperation  and  sup¬ 
port  of  the  school  secretaries  to  in¬ 
crease  the  number  of  memherships 
in  the  state  as  well  as  in  the  hx'al 
organization. 

.Miss  Zimmerman  tells  us  that  a 


local  has  been  organized  at  Madison 
and  that  two  meetings  have  been 
held  to  date.  We  slxtuld  like  to  hear 
more  about  this.  Good  luck  to  Mil¬ 
waukee  in  their  new  endeavor! 


Tennessee  Office  Assistants 
Nashville,  Tennessee 

Atiotlier  new  jiroiip  to  l)t*  added 
t(»  our  ever-j'rowinjf  list.  ( )n  March 
.^0.  a  small  ^roup  of  interested  sec¬ 
retaries  and  clerical  workers  met 
for  the  juirposc  of  organizing  and 
iK-coming  affiliated  with  the  Tennes¬ 
see  lilducation  Association.  The 
.■\dministrative  Council  of  this  As¬ 
sociation  accepted  this  recpiest  for 
affiliation. 

On  April  10,  as  is  the  yearly  cus¬ 
tom,  the  Office  Assistants  had  a 
luncheon  meeting  with  a  round  table 
discussion.  It  is  planned  to  have 
only  one  meeting  a  year,  which, 
though  it  means  a  struggle  to  attain 
an  effective  organization,  will  prob¬ 
ably  be  sufficient  since  there  are 
only  a  few  clerical  workers  and  sec¬ 
retaries  in  the  educational  system. 
Those  who  are  interested  in  this 
movement  feel  that  it  will  he  (|uite 
successful. 


1 

.\re  you  an  active  or  delinquent 
member  of  the  National  Association 
of  School  Secretaries?  April  1  was 
the  final  date  for  1935-36  dues. 

Send  a  new  membership  along 
with  your  own  and  Watch  Us 
Grow. 


New  Jersey  Teacher- Assistants’ 
Association 

New  Jersey  has  an  organization 
which,  I  believe,  is  uni(|ue  among 
our  associates — the  .\ssociation  of 
the  d'eacher-Assistants  to  the  Prin¬ 
cipals.  Mrs.  Olive  Kohl  entertained 
the  officers  and  trustees  of  this  .\s- 
.sociation  at  luncheon  in  her  home 
on  March  7  at  which  time  advance 
plans  were  made  for  the  Teachers’ 
t'onvention  in  .Atlantic  City  ne.xt 
November  and  arrangements  com- 
jdeted  for  a  lecture-tea  to  be  given 
this  spring. 

This  group  cooperates  with  cleri¬ 
cal  as  well  as  teacher  grou])s  and 
.seems  generally  to  he  in  the  middle 
of  things. 

Clerical  Assistants’  Association 
Washington,  D.  C. 

The  regular  April  meeting  of  this 
Ass(x:iation,  previously  scheduleil  as 
a  supjier  one,  was  held  on  .April  14 
at 'I'oll  I  louse  Tavern.  It  was  with¬ 
out  doubt  one  of  the  most  successful 
affairs  which  the  group  has  had  and 
one  which  will  not  he  forgotten  in 
a  hurry.  The  evening  was  purely 
social  and  the  combination  of  a  <fe- 
licious  dinner,  clever  entertainment 
— furnished  by  members  of  the 
])arty — and  an  evening  of  cards  aiul 
games  with  attractive  prizes  is  un¬ 
surpassed  in  our  history ! 


Salaries  Paid  School  Clerks  in  the  Offices  of  Administrators  and 

Principals 

Cities  30,000  to  100,000  in  Population 

Infoniialioii  obtained  from  the  Special  Salary  Tabulation  issued  by  the  Research 
Division  of  the  National  Education  Association,  May, 

Principals’ Offices  _  Administrative  Offices 


Cities  No.  of  Clerks  Median  Salary  No.  of  Clerks  Median  Salary 

Arizona  .  5  $  1.550 

'I'ucson  5  1,550 

California  .  212  —1.000  150  $  1.232 

.Mameda  .  6  1,450 

Berkeley  .  .30  1,140 

Fresno  .  10  1,450 

Glendale  .  22  1,100 

Pasadena  .  .38  1,16“ 

Sacramento  .  16  1,375 

San  Bernardino  .  8  1,150  6  1.23.t 

.San  Jose  .  6  1,233 

Santa  .^na  .  10  1,100 

Santa  Monica  .  14  1,250  5  1,550 

Stocktfm  .  7  1,350 


_  _  f Principals'  Offices  Adiiiinistrathc  Offices 

Cilics  No.  of  Clerks  Median  Salary  No.  of  Clerks  Median  .'ialary 


Connecticut  . 

26 

$  1,160 

Stamford  . 

5 

1,250 

W'aterluiry  . 

11 

1.188 

Illinois  . 

57 

I.IMK) 

42 

1.080 

( )ak  Park  . 

9 

1,325 

Rockford  . 

X 

l.O.'iO 

SpriiiKtield  . 

5 

1.050 

Indiana  . 

2.=; 

—1.000 

15 

1.025 

.\Inncie  . 

5 

1,0.50 

6 

1.100 

Iowa  . 

39 

— l.(X)0 

'?? 

1.0(X) 

Davenport  . 

."i 

1.250 

5 

1.275 

Sioux  City  . 

8 

1,000 

Kansas  . 

3 

1,250 

Topeka  . 

5 

1.250 

Massachusetts  . 

72 

1,067 

54 

1..300 

Arlington  . 

5 

1,275 

.Medford  . 

6 

1.350 

Xewton  . 

10 

1,500 

Pittsfield  . 

11 

1,350 

Michigan  . 

125 

—1,000 

80 

1.008 

DearlMirn— Fordson  Dist. 

16 

1,000 

Hanitrainck  . 

13 

1,083 

Highland  Park  . 

6 

1.250 

Jackson  . 

6 

1,000 

6 

1,000 

Pontiac  . 

6 

1.250 

Missouri  . 

11 

1,075 

St.  J  oseph  . 

7 

1.025 

Kehraska  . 

25 

1,050 

I.incoln  . 

25 

1,050 

New  Jersey  . 

167 

1.045 

70 

1.317 

■Atlantic  City  . 

20 

1.057 

10 

1.8.33 

llavonnc  . 

20 

1,125 

h'ast  Orange  . 

6 

2,050 

Irvington  . 

7 

1,750 

Montclair  . 

16 

1,333 

11 

1,317 

New  nninswick  . 

9 

1,150 

Orange  . 

9 

1,125 

Passaic  . 

17 

1,050 

7 

1,317 

New  York  . 

125 

1,1.38 

81 

1,125 

Binghamton  . 

7 

1,500 

Mount  A'ernon  . 

21 

1,117 

11 

1.350 

Newburgh  . 

10 

1.350 

New  Rochelle  . 

19 

1.463 

6 

1,700 

Niagara  Falls  . 

8 

1.L50 

12 

1,000 

Poughkeepsie  . 

5 

1.250 

Schenectadv  . 

10 

1..300 

White  Plains  . 

11 

1.450 

5 

1,575 

Ohio  . 

64 

—1,000 

31 

1,175 

Cleveland  Heights  . 

16 

1.043 

8 

1.350 

I  .akewood  . 

6 

1,100 

Pennsvlvania  . 

89 

—1,000 

63 

—1,000 

.Allentown  . 

8 

1.300 

6 

1.100 

Lancaster  . 

5 

1.075 

McKeesiwrt  . 

6 

1.0.50 

Soutli  Carolina  . 

10 

—1.000 

Columbia  . 

5 

1,000 

Wisconsin 

62 

—1.000 

27 

1.0<>3 

Madison  . 

20 

1.067 

11 

1.250 

Xotk;  All  other  cities  of  this  population  report  salaries  of  — $1,000. 


*  I  • 


it’»u,uerto  protect  your  EARNINGS! 

Every  one  tries  to  save  something  each  month! 

RR  A 

Most  every  one  succeeds.  But  savings  melt  away 

increases  all  week* 

fast  when  sickness  or  accident  comes,  unless  those 

ly  benefits  by 

savings  are  protected! 

10% 

when  yoa  pay  does 

E3A.  oilers  yon  complete  protection  without  the 

annaaUy  in  ad> 

usual  vacation>time  restrictions.  Benefits  for  all 

vance 

diseases  (including  first  week  of  disability),  all 

accidents  (total  and  partial  disabiUty),  all  per^ 

This  means  weekly 

sonal  quarantine  are  paid  at  any  time  of  the  year. 

benefits  np  to 

$27.50  at  a  yearly 

Look  ahead  to  vacation  and  protect  your  finances 

cost  of  $28.00 

now!  Complete  details  furnished  on  request,  with 

no  obligations. 

EDUCATORS 

BENEFICIAL  ASSOCIATION 

Home  Office!  Woolworth  Building,  Lancaster,  Pennsylvania 

Accident  or  Quarantine 


AT  THE 
COST  OF 


$24 


00  PER  YEAR 


Daring  1935  over  $357>000.00  was  Paid 
in  Benefits— of  this  amount  $86,000.00 
was  paid  to  onr  members  for  disability 
that  began  or  extended  over 


♦  ♦  ♦ 


VACATION  PERIODS 


We  Also  Offer  a  Certificate  at 

ib'irs  r\r\p*'  ▼**'»  p»yi“«  **»eae 
vp.^v/eOV'additional  benefits. 

50^  IncresM  In  bcasflM  U  con'flasd  to 
hospitals, 

$50,00  addltionsl  paid  for  trsTsI  aeddaats. 
$25.00— up  to  thb  amount  pald'for  non* 
disabllns  Injurlaa, 


FACTS 

Protects  During  Vacitioii 


Ivory  Oisoato  and  Acddant 
covorod. 


Ovar  3  Million  Dollars  paid 
to  mombors. 


Assets  moro  than  deuUo  those  of 
eny  similar  organisation. 


Membership  nmy  be  continued 
after  retirement. 

j  THE  TEACHERS  PROTECTIVE  UNION 
I  805.06>07  P.8.E.S.  Bldg..  12th  «i  kdarfcac  Sta. 
1  PHILA..  PA. 

I  Please  Send  FttU  Partieulan 
I  Concerning  Your  Protection 

j 

I  AAArm** 


-State. 


.h. 


^  : 


V  i 


1 


